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1. A template for an ACS style paper, whether Communication, Note, or Article, must be used, including the correct Style 
markers.  There are templates for different ACS journals.  Consult me before choosing a template.  When in doubt, use the 
templates for the Journal of the American Chemical Society.  To download the templates (and instructions for using them) 
go to:  
 
https://paragon.acs.org/paragon/application?pageid=manuscripttemplates&parentid=authorchecklist&headername=Downlo
ad%20Manuscript%20Templates 
 

2. References must be inserted using the Endnote program.  Do not use the endnote/footnote functions in Word.  References 
should be formatted with article titles until final submission, when they should be formatted according to the journal 
style.  References should not be included merely because you saw them referenced in a related article in the literature.  
There should be a clear reason for why an article is included as a reference.  Articles that you do not have in your 
possession (electronic format ok) and have read should not be referenced. 
 

3. Your manuscript should contain all of the appropriate sections for the target journal, including at the very least an abstract 
(which is ALWAYS required) and acknowledgment.  Other journals may specify introduction, results and discussion, and 
experimental sections for articles.   
 

4. Schemes and Figures should be drawn in ChemDraw when appropriate.  Use the appropriate settings for the journal.  When 
in doubt, use the ACS Document template in the ChemDraw program.  Note that there are prescribed widths for single- and 
double-column figures that must be adhered to.  ChemDraw schemes must be embedded within the Word document as well 
as saved as separate files.  This is of particular importance if you are working on a PC based computer.   
 

5. The final draft of the manuscript must be written on a Macintosh computer.  If it is written on a PC based computer, the 
document must be first transferred to a Macintosh and all of the graphics, particularly ChemDraw, must be reembedded 
into the Word document. 
 

6. All new compounds reported in the manuscript must be accompanied by their original research notebook designations in 
their respective experimental procedures.   

 



I will return a manuscript without proofreading it UNLESS the following are the case… 
 
… You have proofread it yourself (on a printed copy with a red pen). 
 
… You have had it proofread by someone else. 
 
… All compounds in all schemes are numbered starting at 1 and proceeding through the manuscript. 
 
… Schemes from other works are redrawn and renumbered.  (Figures from other works may be reproduced, but should be indicated so 
("from reference 12.")). 
 
… Chemdraw schemes use consistent settings and are not rescaled.  (Use either ACS or ACS dendrimer settings from one of the group 
computers.  These templates can be copied to your own personal computer.)   
 
… Schemes are one column or two column format ready for journal publication.  (White space should be minimized.) 
 
… Scheme fonts are not be mixed and JOC format for numbering compounds is used.  (Use only Helvetica (Arial) font in Schemes.) 
 
… Experimentals conform to JOC format as detailed in the research reports handout available on the group website.   
 
… Page numbers!!! 
 
 


